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VISION STATEMENT  

(translated literally ‘Remember to learn 
how to live’)

‘Cofia Ddysgu Byw’

ARWYDDAIR Y PLANT - Y 3C 

Welshness, Courtesy, Tidiness
 
OUR VISION

Ysgol Gymraeg Melin Gruffydd is a safe and inspiring 
community where all children are valued for their individual 
personalities, skills and talents.They will have the opportunity o 
achieve their full potential in a caring, inclusive and Innovative 
learning environment.Wellbeing is at the very heart of everything we 
do. We want our children, families and staff to have happy memories 
of their time with us and to be motivated and enthused at the 
prospect of making the most of learning as they progress through life.



SCHOOL STREET INITIATIVE

Ysgol Gymraeg Melin Gruffydd is located 
in the village of  Whitchurch in North 

Cardiff. The school, which was opened in 
1979, is a designated Welsh  medium 

Primary school with 466 children on roll, 
in mixed ability classes. There are 15 

classrooms accommodating our Nursery 
class  and 14 mainstream classes.We 

have an assembly hall, a dining  hall, and 
a new IT suite and library.

 Ysgol Gymraeg Melin Gruffydd has a 
friendly, hard working staff team. Each 

member of the teaching staff has  
responsibilities for areas of the 

curriculum.The school is committed to 
continued professional development to 
enable  all staff to carry out their roles 
effectively.In addition to the  teaching 

staff there are many classroom 
assistants who provide  valuable support

Approximately 5% of pupils are on our 
ALN code and receive  additional 

support. The school is also well served 
by 2 full time school clerks and  four 

mid-day supervisors. Approximately 5% 
of the children are on the SEN Register.

We take an active part in the area’s 
sports fixtures and our  extra curricular 

activities include rugby, netball, 
swimming, choir,  Musical instruments, 

folk dancing, IT and the Urdd. 

Parent helpers are welcomed into 
school and help with  reading, art, 

design technology, computers, 
cooking etc. 

We have an active 
Parent-Teachers’Association which 

meets  regularly.The PTA has provided 
many ‘extras’ for the benefit of the 
children. School Governors take an 
active interest in the children and 

school and visit regularly.

Cardiff Council has decided to introduce the School Street initiative for Glan y 
Nant Road. Motor vehicles are not be  permitted to drive in the School Street 
between 8.30am to 9.15am and 2.45pm to 3.45pm, unless that vehicle has a valid 
School Street Permit. It is an offence to enter or drive in a School Street during 
prescribed times without a valid School Street permit. There are enforcement 
cameras to monitor School Streets and issue fines (Penalty Charge Notices) to 
offenders. Cameras have be installed overlooking the entrance to the School 
Streets and will automatically identify any vehicle without a permit during 
prohibited times.A short video clip is then recorded of the offending vehicle to be 
used as evidence.



STAFF 

"Leaders share a clear vision for providing a well-rounded education 
based on supporting pupils’ well-being."

ESTYN 2024



THE GOVERNING BODY

CLASS STRUCTURE



ADMISSIONS

SCHOOL MEALS

SCHOOL HOURS 

SCHOOL UNIFORM 

There is a short break during the 
morning and afternoon sessions. 
The amount of teaching time is 21 hours 
15 mins per week at Key Stage 1 and 
22 hours and 30 mins per week at Key
Stage 2. The hours spent on teaching 
during the normal school week includes 
religious education but excludes the 
statutory daily act of collective 
worship,registration and all breaks.

Please ensure that your child arrives 
promptly for the beginning of 
the school day.Children should arrive in 
school between
8.45 and 8.55am when the doors are 
open for the Infants and 
there is playground supervision for the 
Juniours. In cases of bad 
weather children will be allowed into 
school. Children should be 
collected promptly at 3.25pm / 3.30pm.

The school provides free school dinners. Food will need to be ordered on-line on a 
weekly basis.

The school operates within the LEA’s admission policy which ensures equal 
opportunity and opportunities for children with disabilities. Parents who wish to send 
their children toYsgol Gymraeg Melin Gruffydd are asked to contact the school to  
register their interest as soon as possible. An information pack is sent to the parents 
and will include an admission form. The school’s admission number into the Nursery 
(Meithrin) is 64 and the Reception year is 60

We encourage the children to wear 
school uniform every day, as we 
believe this kindles respect and 
positive attitudes towards their 
school. The school uniform is 
available from
YC Schoolwear,Whitchurch,02920 
693 653 or online:

www.ycschoolwear.co.uk and 
www.safewearuk.com



MONEY 
Payments for school meals, events 
and trips should be made online on 
www.parentpay.co.uk
The school will provide parents with 
the login details.

CHARGING POLICY 
Parents are asked to pay,on a 
voluntary basis,to cover the cost of
• educational visits/school journeys
• buses for sporting activities e.t.c.
• theatre companies and other 
visitors/speakers
• some clubs (where an outside 
provider is used)
• occasionally for materials used (e.g. 
cooking ingredients). 
Without parental support some of 
these activities will not 
take place! No child will be excluded if 
his/her parents are 
unable to pay. In cases of genuine 
hardship please do not 
hesitate to contact the Headteacher.
Saving cards are available from the 
office should you wish 
to stagger payment for residential 
courses.

EMERGENCY CONTACT NUMBERS
Emergency Contact Numbers are 
kept in the school office in case of 
accident or illness. Parents, guardians 
and family members must ensure 
that these are always kept up to 
date! A Contact Form is sent out at 
the beginning of each school year for 
this purpose.

 

HEALTH, WELFARE 
AND SAFETY
Every possible care is taken to ensure 
children’s safety whilst they are at the 
school. If a child is taken ill, or  involved in 
an accident, the parents are contacted 
and, if needed, the child will then be taken 
to the Casualty  Department at the Heath 
Hospital.
A child who is ill and vomits, must not 
return to school for 48 hours. Medicine will 
be administered to children in special 
instances only and on the receipt of 
written instructions (form available on the 
school website) from parents.
No child is allowed to leave the school 
early without permission. If there is a 
change to normal arrangements,
the parents are requested to inform the 
Headmaster or the child’s class teacher 
before hand.
Every visitor must visit the main entrance 
before gaining access to the school.The 
school has a burglar alarm system and fire 
drills are held each term.
The school nurse and doctor visit the 
school regularly. Vision, hearing and 
dental checks are carried out during
the children’s time in school.
Risk assessments are regularly carried out 
to ensure that the school building, the site 
and places of visits are safe for 
pupils, staff and visitors.
The school has a clear Policy which sets 
out the procedures for Safeguarding. All 
memebers of staff have received the 
relevant Safeguarding training.

 



EQUAL OPPORTUNITIES
We promote the principles of fairness and 
justice for all through the education that we 
provide in our school.Ysgol Gymraeg Melin 
Gruffydd does not discriminate against anyone, 
be they staff or pupil, staff or visitors, on the 
grounds of their sex, sexuality, race, disability, 
colour or religion. We ensure that all pupils have 
equal access to the full range of educational 
opportunities provided by the school. 
We constantly strive to remove any forms of 
indirect discrimination that may form barriers to 
learning

PUPILS WITH DISABILITIES
Special arrangements are made between school 
and home when a pupil with disabilities or 
Additional Learning Needs starts at the school. 
Please contact the HeadTeacher for 
more information. The school is sensitive 
towards the needs of pupils with disabilities and 
makes every effort to ensure that they are 
included in all aspects of the school’s life and 
work.The school provides and is willing to adapt 
facilities and resources for the needs of pupils 
with disabilities.

RACIAL EQUALITY POLICY
It is the right of all pupils to receive the best education the school can provide, with access to all 
educational activities organised by the school.We endeavour to make our school welcoming to 
all.  We promote an understanding of different cultures through the topics studied by the children.  
Ysgol Gymraeg Melin Gruffydd upholds the Racial Equality Policy and aims to ensure that the 
ethos of the school gives the right environment for children to grow up in a multi-cultural society 
with respect for others and to show true interest in their welfare. It is important to respect other 
people’s beliefs and cultures, but it is also important to help them to respect different ways of 
living and to be aware that there are ways of living Life in a normal and purposeful way which 
are common to all nationalities and cultures, and to be kind and compassionate towards human 
beings regardless of their cultural background. The Personal and Social Education framework is 
in practice by offering pupils various experiences in order to develop a sense of self worth and an 
ability to relate effectively to others. The Racial Equality Policy also has its effect on our Discipline 
Policy, The Religious Knowledge Policy, the PSE Policy and the Equal Opportunities Policy

ETHOS,BEHAVIOUR AND 
DISCIPLINE
At Ysgol Gymraeg Melin Gruffydd, we 
wish to maintain a climate that promotes 
a positive approach to behaviour and 
discipline. We aim to develop in pupils a 
sense of self-discipline, responsibility and 
mutual respect. Stars, points and 
certificates are awarded for good work or 
behaviour and also Amser Aur / 
GoldenTime is awarded. 
Appropriate and considered sanctions 
such as loss of free time, withdrawal of 
privileges and reporting to the 
Headteacher will be applied when these 
rules are broken. Major questions of 
discipline are shared with parents at an 
early stage, and this partnership is 
emphasised.Home/school contracts are 
to be signed by staff, 
pupil and parents.



SCHOOL CURRICULUM
At Ysgol Gymraeg Melin Gruffydd we aim to develop confident, independent learners. 
Improving education is our national mission. Nothing is so essential as universal access 
to, and acquisition of, the experiences, knowledge and skills and that our young people 
need for employment, lifelong learning and active citizenship. The Curriculum for Wales 
guidance is a clear statement of what is important in delivering a broad and balanced 
education.The four purposes are the shared vision and aspiration for every child and 
young person. In fulfilling these,  we set high expectations for all, promote individual and 
national well-being, tackle ignorance and misinformation, and encourage critical and civic 
engagement. A school’s curriculum is everything a learner experiences in pursuit of the 
four purposes. It is not simply what we teach, but how we teach and crucially, why we 
teach it. Our Curriculum is at the heart of practitioner, school and national efforts which 
seek to raise standards for all, tackle the attainment gap, and ensure an education 
system that is a source of national pride and enjoys public confidence. This development 
will also contribute to our goals as a nation as set out in the United Nations Convention 
on the Rights of the Child (UNCRC) in the experience of learning and teaching for our 
children and young people and for giving them an understanding of their rights.

CURRICULUM VISION 
•The happiness and wellbeing of our pupils 
is at the heart of our curriculum - mental 
and physical wellbeing.
•The vision of our curriculum is rooted in 
Welshness,Welsh identity, values and 
culture
• Our curriculum is organised into 
investigative projects to develop a wide 
range of skills - especially Literacy, 
Numeracy and Digital
• Pupil voice is of paramount importance in 
the pursuit of inquiry and the discovery of 
information.
• Our curriculum has a strong emphasis on 
the local area and the local community, 
which offers our pupils a wide range of rich 
opportunities and experiences
• Our curriculum includes links with 
contrasting and global  areas, which 
promote global Citizenship, fairness, 
tolerance and respect for different people
• Our curriculum includes the expertise and 
interests of school parents and residents 
within our community, to promote careers 
education and work-related experiences
•Within our curriculum, there is an emphasis 
on experiential learning, through hands-on 
and outdoor learning
• Cofia Ddysgu Byw



CURRICULUM FOR WALES
The Curriculum for Wales guidance is initial guidance and if the Curriculum and Assessment Bill is 
passed by the Senedd, it will be revised to reflect any changes. The Framework is designed to help 
practitioners to develop a more integrated approach to learning.The six Areas bring together familiar  
disciplines and encourage strong and meaningful links across different disciplines.Those individual 
disciplines will still play an important role, especially as learners progress and begin to specialise. 
The Curriculum for Wales guidance promotes collaboration and cross-disciplinary planning, learning 
and teaching, both within and across Areas. This will enable learners to build connections across 
their learning and combine different experiences, knowledge and skills. There are 27 statements of 
what matters in this Framework.These ensure a level of consistency in curriculum design across 
settings and 
schools, as learners must develop an understanding of all statements. The process of exploring and 
revisiting these statements will enable learners to develop ever deeper knowledge over the learning 
continuum and to progress to a more sophisticated understanding of the key knowledge, ideas and 
principles in each Area.

This more sophisticated understanding allows learners to value how their learning contributes to 
these ideas and why it is important, rather than simply being able to recall isolated facts without 
understanding the context. This progression should be supported by a variety of assessment 
approaches which enable the learner and the practitioner to  understand where a learner is and 
what they need to do next.
The curriculum will be organised into 6 Areas of Learnin and Experience:
• Expressive arts;
• Health and well-being;
• Humanities (including RE which should remain
• compulsory to age 16);
• Languages, literacy and communication (including Welsh, which 
should remain compulsory to age 16, and modern foreign 
languages);
• Mathematics and numeracy;
• Science and technology (including computer science).

THE FOUR PURPOSES



TRANSFER TO SECONDARY SCHOOL
Subject to pupil numbers and catchment 
areas children from Ysgol Gymraeg Melin 
Gruffydd transfer to Ysgol Gyfun Glantaf 
at the end of year 6.However,it is the 
parents who choose which secondary 
school their children will attend. In year 6 
the Local Education Authority sends 
parents a detailed brochure giving all the 
relevant information regarding the 
procedure for secondary school 
applications and admissions.

ASSESSMENT
Records of pupil progress are regularly 
updated. Evidence of pupils work is 
collected and ongoing assessments, both 
formal and informal, of individual pupil 
progress are undertaken.

Online Personal Assessments in Literacy 
and Numeracy are also completed every 
year by pupils from year 2 to 6.
Annual Reports are sent out to parents 
towards the end of the school year.

Open Afternoons/Evenings are held twice 
a year when all parents may take the 
opportunity to visit the school and 
discuss their child’s development with the 
class teacher.
 

RELATIONSHIPS AND 
SEXUALITY EDUCATION
The school includes Relationship and 
Sexuality Education across the 
curriculum. Humans are social beings 
and healthy relationships are an 
essential element in establishing and 
maintaining good physical, mental and 
emotional health.
Sexuality Education explores the 
interconnected ways in which a wide 
and varied range of social, cultural, 
technical and biological influences 
affect the ability to form and maintain 
positive relationships. Understanding 
how relationships are formed, 
developed and maintained enables us 
to develop the skills and attitudes that 
allow us to create our own healthy 
relationships. It supports young people 
to develop the knowledge and skills 
necessary to effectively navigate these 
rapidly changing influences and 
establish respectful and fulfilling 
relationships throughout their lives. 
These could include family 
relationships, friendships, professional 
relationships and 
sexual relationships. Relationship and 
Sexuality Education is an important 
element of creating a whole school 
approach to support overall physical, 
mental and emotional health and 
well-being



PROJECTS 
he school takes a very active role in a number of 
projects including-
• Healthy Schools Project – promoting a 

healthier way of life
• ECO schools project –Ysgol Melin Gruffydd 

aims to be a green school’.We work together 
to offer and promote ideas on how we as a 
school can help the environment.

• Forest School – Activities that raise awareness 
of the natural environment and opportunities 
to develop a variety of skills.

• Rights Respecting School –A whole school 
approach that is an initiative placing children’s 
rights at the heart of its ethos and curriculum.

• Siarter Iaith – a whole school approach to 
promoting the use of the Welsh language in 
school and in the community

SIARTER IAITH 
The simple objective of the Language Charter is 
to provide a clear framework, which can be used 
to promote and increase the use of Welsh by 
children in a whole school context. In a nutshell, 
the Charter’s main aim is to promote a strong 
Welsh ethos in schools and to provide a range of 
enriching activities that propel the children to 
enjoy learningWelsh.The Language Charter 
exhorts participation from every member of the 
school community, and members of the school 
workforce and council, the pupils and their 
parents, school governors and the wider 
community are all encouraged to take full 
ownership of it.The children are instrumental in 
leading and driving the Language Charter 
forward. To ensure that all efforts are rewarded, 
the Charter is based on the principle that every 
school follows challenging but attainable targets 
in connection with promoting the use of the 
Welsh language. The specific targets included in 
the Language Charter can form part of a 
school’s Welsh Development Plan.

#siarteriaithMG

THE WELSH LANGUAGE
Ysgol Gymraeg Melin Gruffydd is a 
designated Welsh medium primary 
school.All subjects are taught through 
the medium of Welsh apart from 
English, which is taught in Key Stage 
2/ Junior department. English is not 
taught in the Infants. All children are 
encouraged to use the Welsh 
language at all times.

"Pupils, staff and parents 
take pride in the school’s 

friendly, inclusive and Welsh 
ethos."

ESTYN 2024



HOMEWORK 
As the children move through the school, we 
increase the amount of homework that we 
give the children.We expect pupils to spend 
approximately one hour a week 
doing homework, although this may well 
include reading with a parent.
We give all our pupils a reading diary in 
which the reading homework is recorded, 
either by them, or by the teacher, or 
by theTeaching Assistant (TA), and in which 
parents/carers and teachers make any 
relevant comments. We would appreciate 
parents’ support in ensuring that homework 
is completed and returned on time

TOILET FACILITIES 
The school has sufficient number of toilets 
for the pupils in the main building.There are 
sufficient toilets for boys and girls in the 
Infants and the Juniors.The facilities are 
appropriate to the age of the children who 
use them.The school has toilets with 
full disabled access and facilities.There are 2 
additional toilet areas for the exclusive use of 
school staff and visitors.All toilet 
areas are cleaned on a daily basis.

ASSEMBLIES 
Daily worship/assemblies take place every 
day.These provide a special opportunity for 
the school community to meet together for 
collective worship and to consider issues 
that affect the whole school, covering topics 
as diverse as bullying, festivals, 
relationships and famous people. Parents 
have the right to withdraw their children 
from all or part of our assemblies and the 
Religious Education lessons that take place 
in classrooms. Please feel free to discuss 
this matter with the HeadTeacher

ADDITIONAL LEARNING NEEDS 
We aim to provide each child with the opportunity to develop their full potential, bearing in 
mind the child’s individual needs and abilities. For the majority of children these needs are 
met within the classroom through the school Curriculum and related school curriculum 
policies and teaching and learning strategies. However, we recognise that, for a small 
number of pupils additional help is required. It is our belief that early and appropriate 
intervention improves the prospects of children with Additional Learning Needs.We aim to 
foster a school environment that creates an atmosphere of encouragement, acceptance, 
respect and sensitivity so that all children with Additional Educational Needs can achieve 
success within their individual limitations. A variety of support strategies are in place, which 
can be planned to meet the needs of the individual child, including needs of Looked After 
Children. If necessary, professional help from outside agencies can be sought to ensure that 
the needs of the child are fully met.



SAFEGUARDING PROCEDURES 
All members of staff within this school are responsible for the safety and protection 
of the children who attend.If there are concerns regarding neglect or 
physical,emotional or sexual abuse then,under the County’s Safeguarding 
Procedures,staff are duty bound to report the matter to the school’s Designated 
Safeguarding Person (DSP). The school’s DSP may consult with professional 
colleagues as well as relevant agencies such as Health and Social Services. 
Following these discussions the school’s DSP may be obliged to make an official 
referral to the Social Services Department in accordance with county guidelines 
and protocol. It is the Social Services Department who decides on the next course of 
action. Due to the nature of allegations it may not always be appropriate to discuss 
matters with parents prior to making a referral. The responsibility for investigating 
allegations lies with Social Services and the Police. The Headteacher is the School’s 
Designated Safeguarding Person.

ATTENDANCE
The school’s attendance is consistently 
high. The school must be informed by 
GroupEd/telephone/email on the first 
morning of a child’s absence as we are 
always concerned if a child is not 
present If this is not done then the child 
will be marked as ‘unauthorised 
absence’.

FREE BREAKFAST CLUB
A free breakfast club was set up in 
Melin Gruffydd in September 2012. 
The purpose of the club is to provide 
a 
nutritious breakfast for the children. 
The club is open between 8.30am 
and 9.00am. If you wish to register 
your child in this club,then please
contact the school.

COMPLAINTS
Your child’s class teacher can usually deal 
with complaints about the curriculum or 
any other aspect of school life quickly. 
It is usually best to make an appointment 
through the school office so that proper 
time and consideration can be given.
If you are not satisfied with the outcome 
you can take the matter up with the 
HeadTeacher who will involve all persons 
necessary to resolve the situation. If the 
need arises, complaints in writing will be 
brought to the attention of the Governing 
Body.

"Pupils’ well-being and 
positive attitudes to learning 
are a notable strength of the 

school."

ESTYN 2024



Term Starts Half Term Starts Half Term Ends Term Ends

Monday – September 
2

Monday– October 
28 

Friday– November 1  Friday– December 20

Monday– 
January 6 

Monday – February 
24

Friday– February 28  Friday– April 11

Monday– 
April 6 

Monday – 
May 26

Friday– May 30 Monday–  
July 21

GWYLIAU YSGOL

YSGOL MELIN GRUFFFYDD CARE SCHEME

Ysgol Melin Gruffydd and Menter Caerdydd 
work in partnership to provide a Welsh 
Language Care Scheme for children aged 4-11 
years old,during the school holidays. The 
Schemes run during the October half 
term,Feburary,Easter, Whitsun,and Summer 
holidays between 8.30am and 5.30pm. During 
the schemes the children take part in all sorts 
of activities e.g. arts and crafts, sports and 
cookery as well as trips once a week..

A Breakfast Club is held in the school 
every morning between 7.30am and 
8.30am and an After School Club is 
open between 3.25pm and 5.45pm. 
These clubs are open to Nursery -Year 6 
pupils and refreshments are provided 
for the children. These clubs tend to be 
very popular – it is advisable to book a 
place early.

For further information contactTrystan 
Francis –
07967 568 412

MORNING CARE CLUB AND AFTER SCHOOL CLUB 



MUSICAL INSTRUMENT LESSONS 

AFTER SCHOOL ACTIVITIES 



www.ygmg.cymru

02920691247


