
FFURFLEN GANIATAD 
 
Ymweliadau Addysgiadol Arferol 
Yn achlysurol bydd y plant yn cael cyfle i fynd ar deithiau cerdded a gweithgareddau casglu gwybodaeth yn y gymuned 
a’r ardal leol neu gymryd rhan mewn gemau chwaraeon i ffwrdd o dir yr ysgol. Gall yr ymweliadau yma gynnwys teithio 
ar fws, bws mini’r ysgol, tren ynghyd a cherdded a’r posibilrwydd o groesi heolydd.  Bydd staff yr ysgol yn mynychu ac 
yn goruchwylio pob un o’r ymweliadau yma.  Nid yw’r cynnwys ymweliadau preswyl neu lle ceir mwy o beryglon nag 
arfer megis canwio, dringo, abhwylio ac ati.   
 
Bydd ymweliadau oddi ar y safle yn cael eu nodi ar PARENTPAY a gofynnir i rieni i nodi eu caniatad yno. Os nad ydym 
wedi derbyn caniatad ar Parentpay, yna disgwylir i rieni i nodi eu caniatad yn YSGRIFENEDIG. 
Ni fyddwn bellach yn derbyn caniatad llafar. Os nad fydd caniatad wedi ei roi ar PARENTPAY neu yn YSGRIFENEDIG, 
ni fydd y plant yn medru mynychu’r ymwelaid. 
 
Lluniau ac Enwau/Clipau Fideo 
Rydym yn defnyddio lluniau ac enwau i wahanol ddibenion yn yr ysgol e.e. ar wefan yr ysgol, ar dudalennau Twitter, 
Instagram a Facebook yr ysgol, mewn llawlyfrau, mewn cylchgronau a phapurau newyddion, mewn cyflwyniadau 
Powerpoint ayyb.  Felly, gofynnwn i chi roi eich caniatad i ni gynnwys lluniau neu enwau o’ch plentyn chi. Gallwn eich 
sicrhau na fyddwn ni byth yn gosod llun o’ch plentyn ochr yn ochr ag enw eich plentyn.  
 
Cyfathrebu 
Mae’r ysgol yn defnyddio’r wefan, twitter, neges destun a facebook fel dulliau o gyfathrebu ac o ganlyniad, mae swmp y 
wybodaeth a drosglwyddir wedi cynyddu yn sylweddol.  Mae hyn yn lleihau ar gostau’r ysgol ac wrth gwrs yn cyfrannu’n 
fawr at ein targedau a’n hamcanion ECO.  Nodwch isod os ydych yn hapu i dderbyn gwybodaeth trwy’r wefan, twitter, 
neges destun a facebook neu os ydych am barhau i dderbyn copiau papur. 
 
Diogelu Data 
Mae’n ofynnol yn gyfreithiol i ni gasglu a chadw gwybodaeth am eich plentyn megis enw, cyfeiriad, manylion cyswllt a 
dyddiad geni yn ogystal ag enwau a manylion cyswllt pobl i gysylltu a hwy mewn argyfwng. Nodwch isod os ydych yn 
rhoi eich caniatad i ni gysylltu gyda chi trwy ebyst neu negeseuon testun.  
 
 
 
Cwblhewch y daflen isod a’i dychwelyd i’r ysgol  

     IE NA 
 
Rhoddaf ganiatad i’r ysgol ddefnyddio lluniau neu enwau fy mhlentyn.    ⬜ ⬜ 
 
Rwy’n hapus i dderbyn gwybodaeth yn electronig.      ⬜ ⬜ 
 
Rhoddaf ganiatad i’r ysgol ddefnyddio fy rhif ffon symudol i anfon ac i ddefnyddio   ⬜ ⬜ 
fy nghyfeiriad e-bost i anfon negeseuon.  
 
 
Enw Plentyn: ………………………………………………………………………………….…………………………………...…………...  Dosbarth: ……………………………….. 
 
Llofnod Rhiant: ……………………………………………………………………..…………………………………………………..……  Dyddiad:  ………………………………… 
Rhybudd Prosesu Teg 
Yn Ysgol Gymraeg Melin Gruffydd, prosesir gwybodaeth a dderbynir/gesglir yn unol ȃ gofynion y Rheoliadau Diogelu Data Cyffredinol 
a’r ddeddfwriaeth Diogelu Data. Am ragor o wybodaeth ynglŷn ȃ gofynion diogelu data yr ysgol, cysylltwch ȃ’r Swyddog Diogelu Data, 
Ysgol Gymraeg Melin Gruffydd, Heol Glan y Nant, Yr Eglwys Newydd, Caerdydd CF14 1AP.  Ceir rhagor o wybodaeth ar wefan yr Ysgol 
yn y Polisi Diogelu Data a’r Hysbysiad Preifatrwydd (Adran Gwybodaeth i Rieni – Polisiau). Os dymunwch dynnu’r caniatad ar gyfer 
prosesu eich gwybodaeth yn ôl, yna cysylltwch ȃ Mr James yn yr ysgol.

 
 
 
 
 



PERMISSION FORM 
 
Standard School day trips and visits 
Occasionally the children will have an opportunity to go on walks and subject information gathering around the local 
community and area or to take part in sporting activities away from the school site.  These could include travelling on a 
bus, the school minibus, train as well as walking and possibly crossing roads.  School staff will attend and supervise 
these trips.  This does not include residential trips or trips that have inherent,  greater degree of risk as normal. E.g. 
abseiling, canoeing, rock-climbing etc.    
 
Off-site visits will be recorded on PARENTPAY and parents will be asked to confirm their consent there.  If we have not 
received permission on Parentpay, then parents are expected to confirm their consent in WRITING .   
We will no longer receive verbal consent.Unless permission is given on PARENTPAY or in WRITING, children will not 
be able to attend the visits. 
 
Photographs and Names/Video clips 
We use photographs and names for a variety of reasons in the school e.g. on the school website, Twitter, Facebook and 
Instagram pages, in the prospectus and handbooks, in newspapers and magazines, in PowerPoint presentation etc.  
Therefore, we ask your permission to include your child’s photograph or name. We will ensure that we never include a 
child’s name alongside their photograph. 
 
Communication 
The school is now using the website, twitter, texting service and facebook as means of communication and as a result 
there has been a significant increase in the amount of information being distributed.  This cuts down on costs and of 
course it will contribute greatly to our ECO aims and targets. Note below whether you are happy to receive information 
via the website, twitter, texting service and facebook or whether you require a hard copy. 
 
Data Protection 
It is required legally that we collect and retain information such as your child’s name, address, contact details and date 
of birth as well as names and contact details for people to contact in an emergency.  Note below if you give permission 
for us to contact you through email or text messages.   
 
 
Please complete the form below and return to the school.    

 YES NO 
 
I give permission for the school to use my child’s photograph or name.    ⬜ ⬜ 
 
I am happy to receive information electronically.       ⬜ ⬜ 
 
I give permission for the school to use my mobile number to send text    ⬜ ⬜ 
and my email address to send messages. 
 
 
 
 
Child’s name: ………………………………………………………………………………………………….……………………………...……………...    Class: ……………………………….. 
 
Parent’s Signature: ………………………………………………………………………………………………………..………….………………...    Date:   ……………………………... 
 

Fair Processing Notice 

At Ysgol Melin Gruffydd, information supplied/collected will be processes in line with the requirements of the General Data Protection Regulation and 

Data Protection legislation. For further information on the School’s data protection requirements, please contact the Data Protection Officer, Ysgol Melin 

Gruffydd, Glan y Nant Road, Whitchurch, Cardiff, CF14 1AP. Further information is available through the School’s website, in the Data Protection Policy 

and Privacy Notice (Information for Parents section – Policies). If you wish to withdraw consent for your information being processed, please contact Mr 

James at the school. 

 


